
Job Search and AJC 101



What will we cover in this workshop?

New job search 
requirements

What is a 
countable job 

search activity?

How to enter 
your job search 
activities into 

IowaWORKS.gov

How to 
complete your 

weekly 
reporting

Looking and 
applying for 

jobs in 
IowaWORKS.gov

How to look for 
workshops in 

IowaWORKS.gov

Partner 
resources



Job Search 
Requirements

Effective Sunday, January 16, 2022, to maintain eligibility for 
unemployment insurance (UI) benefits, you must:

Register in IowaWORKS(link is external);

Complete at least four valid reemployment activities per week, 
three of which must be job applications;

Record and certify reemployment activities in the Job Contact 
and Reemployment Activity Log - see detailed instructions below

File your weekly application for unemployment benefits.

https://iowaworks.gov/


Iowaworks.gov



Your 
Dashboard



Job Search Activities
At least 3 of your 4 required activities must include:

Submitting an application or 
resume: online, in person, 
email or fax/mail

Completing a civil service 
exam



Re-employment 
Activities
1 of the 4 job 
search activities 
can be a re-
employment 
activity
This can include:

Veterans who submit a resume to 
HomeBaseIowa.gov

Registering with a placement 
facility of a school or college

Interviewing for a job

Attending an IowaWORKS workshop



Re-employment 
Activities cont.

Attending a job fair sponsored 
by IowaWORKS or partners (keep 
flyer or ad)

Create a reemployment plan (RESEA 
or other program)

Appointment with a Career Planner 
at an IowaWORKS office



Re-employment
Activities cont.

RESEA or RCM Appointment

Appointment with a core WIOA 
partner (Voc Rehab, Adult Basic 
Education, WP or Title 1)

Mock Interview at an IowaWORKS
office (or virtual)



Record and Certify Your 
Activities in the Job 
Contacts and 
Reemployment Activity 
Log
 Log into your IowaWORKS.gov account

 Scroll to your Unemployment Services 
section on your dashboard and select 
"Job Contacts and Reemployment 
Activity Log"



Entering Job Contacts

Choose "Enter or Review 
Your Job Contacts"

Select "Enter a Job 
Contact"



Enter the job contact information

If it was added correctly, it will be listed in the log



You will repeat this for any reemployment activities you need to log.



Certifying Your Job Contacts and 
Reemployment Activities

Choose the link from your dashboard





Certification



Certification



Job Searching in IowaWORKS.gov





Job Searching







How do I see what workshops are 
available?



Finding your local IowaWORKS workshops



Register for a workshop



How do I know I am signed up for a 
workshop?



Core Partner 
Programs

Title I Adult, Dislocated Worker and 
Youth Programs

Adult Basic Education

Wagner Peyser/Veterans Services

Vocational Rehabilitation



The Workforce Innovation and Opportunity Act
Adult Program (WIOA)

•Career Plan 
Development

•School Finance 
Coaching

•Support 
Assistance 
while in 
training

•Work 
Experience 

Program

•OJT (On the 
Job Training)



Adult Education

HiSET-High School Equivalency Diploma

English as a Second Language –ESL

Adult Literacy Classes



Wagner 
Peyser

Hiring Events

Job Fairs

Interest Inventory

Mock Interviews

Workshops

NCRC



Homebaseiowa.gov

Just a few tips and additional information...

Be ready to create an account and upload your 
resume.

After it is approved, businesses who register on 
the HBI site can see your resume.

They will be notified on the types of jobs and 
locations you selected.

Your resume will also be shared with a local 
workforce advisor who will contact you to discuss 
your options.

Your resume will be posted for 90 days. If you are 
still job searching, you can upload your resume 
again



Veteran Services

Hilton Honors Military Program

 Help to support travel related job search activities 
for transitioning service members, veterans and 
qualified spouses.

 Apprenticeship Benefits:
Use your GI Bill while 

completing your 
apprenticeship

 Veteran's Preference
Gives eligible veterans 

preference over many other 
applicants with state, 

county and school employers



Typical Services IVRS Provides:
•Career Counseling
•Skill/Academic Training-Tuition Assistance
•Assistive Technology
•Job Placement
•Specialized Services
•Tools/Works Equipment
•Consultation to employers regarding accommodations



IowaWORKS is here to help!
 Career Planners are available in your local IowaWORKS American Job 

Centers to help you 1 on 1 with your job search! They can help identify open 
job opportunities, craft your perfect resume, conduct a mock interview and 
more!

 Schedule a time to meet with one of our skilled career planners either in 
person or online! Contact your local center or schedule a virtual meeting by 
logging into IowaWORKS.gov and going to Meetings on your Dashboard! 

 Find contact information for your 
local center at 
www.iowaworkforcedevelopment.gov/contact

https://www.iowaworkforcedevelopment.gov/contact


Questions?
Thank you for 
attending the 

workshop today!!
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